THE COLLINS FOUNDATION REPORT QUESTIONS
This reference is meant to help you prepare your Online Grant Report. The Collins Foundation website allows you to compose, edit, and save your report before submitting it to The Collins Foundation. 

Please note that * denotes a required field 

· ORGANIZATION NAME (from IRS letter)* (The name of the agency as it appears on your IRS determination letter.)

· DOING BUSINESS AS (DBA) (The common name your organization uses, if different from the above.)

· ORGANIZATION EIN:  

· CONTACT Person FOR THE GRANT: Name*, Title or Position*, Email*, Phone*

· DATE OF AWARD: Month*, Day*, Year* 

· TOTAL AWARD AMOUNT* $
· FOR MULTI-YEAR GRANTS:
Year 1 award amount $

Year 2 award amount $ 

Year 3 award amount $
· Report Type*
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[image: image2.wmf] Final

· Are you requesting payment?*

[image: image3.wmf] yes, for year two

[image: image4.wmf] yes, for year three

[image: image5.wmf] no

Project/Program

· Describe the specific goals and proposed outcomes for the project/program.* (unlimited text)
· Describe the activities undertaken to meet the goals and proposed outcomes. As the project/program progressed, did you experience challenges or make modifications to your plans?* (unlimited text) 
· Describe whether the project/program is on track to achieve or has achieved success. If it was targeted toward a particular population, please describe the impact on that population. If the outcomes have not met your expectations, please elaborate, and share any lessons learned.* (unlimited text)
· Total number of individuals served by the project/program* (unlimited text)
· Is the project/program ongoing? If so, please describe your plans for sustaining it in the future.* (unlimited text) 
Organization 
· Did your organization undergo any significant changes during the term of this grant, such as changes in leadership, finances, or programs? If yes, please elaborate.* (unlimited text) 
Optional 
· If The Collins Foundation grant affected your organization beyond the program/project, please explain. (unlimited text) 
· If you have suggestions regarding how The Collins Foundation might improve the application process or online reporting procedures, please let us know. (unlimited text)

· Please share your thoughts regarding how The Collins Foundation might better serve the community and/or the people of Oregon. (unlimited text) 

· Any additional information you would like to share. (unlimited text) 

Attachments 
Files must be less than 10 MB. (Allowed file types: txt csv doc docx xls xlsx ppt pptx pdf jpg jpeg png gif zip rar tar gz 7z.)
· A list of all donors, including The Collins Foundation, and their respective contributions to the project/program. Small gifts and individual contributions may be grouped together.* (Upload file)

· An itemized accounting of the actual revenues and expenditures to date for the project/program, and a notation of how the grant from The Collins Foundation was used.* (Upload file) 
· A copy of your organization’s most recent year-end financial statements, including a balance sheet (statement of financial position) and an itemized revenue and expense report (profit/loss statement), audited if available. (If a deficit appears in your year-end financial statements, please attach an explanation from your financial officer or executive director.)* (Upload file)
· Additional files you wish to upload: Files must be less than 10 MB. (Allowed file types: txt csv doc docx xls xlsx ppt pptx pdf jpg jpeg png gif zip rar tar gz 7z.)
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